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1.1. SQ WORK INSTRUCTIONS 
 

1.1.1. In Process - SAP NetWeaver Portal - Internet Explorer 
 

 
 

(1) Click  New . 
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1.1.2. New - SAP NetWeaver Portal - Internet Explorer 
 

 
 

(1) Click SASREF-VENDOR QUALIFICATION FORM. 

 

 
 

(2) The Questionair will appear with several questions. Mandatory ones are going to be labeled with a red 
star and the questionair can not be submitted without answering them 
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(3) Attache the chamber of commerce certificate that contains the names of your organization owners along 
with their national ID numbers. For forign companies, you can only attach their names and ID copies 

 

 
 

(*) Scroll down the page to answer the remaining questions in this form 
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(*) Please note that the questions without a mandatory red star should be answered unless it is really not 
applicable to your company 

 

 

 
 

(*) Scroll down the page to answer the remaining questions in this form then click on Submit once the end of 
the questionair is reached. 

 

 
 
 

(1) In section 3. Legal Documents. It is Mandatory to select YES for only Saudi companies & enter the 
GREGORIAN expiry date that is equevilant to the HIJRI date 
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Continue answering the questions until section 11 then click on next, then submit the form 

 


